
 

Request for permission to Publish Form 
The Rooms Provincial Archives 
P.O. Box 1800, Station C, St. John’s, NL, A1C 5P9 
Phone: 709-757-8030       Fax: 709-757-8031 
 
 
 

REQUEST FOR PERMISSION TO PUBLISH, EXHIBIT OR BROADCAST 
PHOTOGRAPHIC MATERIALS 
 
Clients are asked to please read The Rooms Provincial Archives Information Sheet, 
Copyright and Photographs prior to requesting permission to publish.  
In cases where The Rooms Provincial Archives does not hold copyright, or the copyright 
holder cannot be identified, the client will be contacted using the contact information 
provided. At that time, the client will be asked if they still wish to order the image(s) or if 
they wish to cancel the order. 
 
A. CLIENT INFORMATION  
 
Name: ____________________________________________________________             
Please use the name of the person or corporate body which shall be publishing the 
images. 
 
Address: ____________________________________________________________ 
 
City: ________________________Province/State: ________________________ 
 
Postal /Zip Code: ____________________________________________________ 
 
Email: ____________________________________________________________ 
 
Telephone #:_____________________Fax # ______________________________ 
 
 
B. IMAGES REQUESTED FOR PUBLICATION 
Please note that an order exceeding 10 images will be handled as staff resources permit. 
 
Identification Number   Preliminary Description / Title 

 
 
 

 
 
 
 



 
 
C.  PUBLICATION FORMAT
Please note the definition of publication in the Information Sheet. 

Publication in traditional printed form: _____________________________________ 
(proposed title or description) 
 
Exhibit, display: ________________________________________________________ 
(location and working title) 
 
Multimedia (CD, DVD, video, power point, slide presentation) 
(proposed title or description) 
_______________________________________________________________________ 
Broadcast (television, film):  
(working title or program) 
 
 
Web site (internet/intranet) ________________________________________________ 
(please provide URL) 
Other (please detail): _____________________________________________________ 
________________________________________________________________________ 
 
D. LIMITATIONS ON PERMISSION GRANTED BY THE ROOMS 
PROVINCIAL ARCHIVES 
If The Rooms Provincial Archives does not own the copyright in the image, The Rooms 
Provincial Archives will provide a single copy for research or private study only. It is the 
responsibility of the client to obtain any necessary authorizations for any uses other 
than research or private study. 
If The Rooms Provincial Archives owns the copyright in the image or if the image is in 
the public domain, permission is granted for one-time use as stated in Section C above. 
Any subsequent re-use or new use requires a new request for permission. 
If an image is altered or manipulated during publication, this must be indicated in an 
accompanying caption. This is intended to preserve the historical and artistic integrity of 
the original. 
 
E. CITATIONS AND CREDITS 
The source of the image must be credited as indicated in the Information Sheet, 
Copyright and Photographs. The client will be provided with proper citations and credits 
for publication. 
 
 
Date: _______________________Signature:  _____________________________ 
 
Fax Number: 709-757-8031.  


